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ANALYTICAL PENMANSHIP. 


Regular Grammar Course, Nos. 1, 2, 3, 4, 5, 6, 7; 
Supplementary Course, Four Numbers; SOUR 
Course, Five Numbers; Pencil Course, ‘Three Num- 
bers. 

These books are accompanied by a set of 36 
Writing Tablets, upon which are letters five inches 
in heieht, spaced and analyzed. 

In this series of copy books, three pa only 
are used in the analysis of letters and figures, It 
has been thought unwise to introduce a multiplicity 
of elements or principles, which are difficult to 
understand and bewildering to the pupil. 

Tracing is carried through the first two numbers 
of each series, the principles being appled in the 
formation of small and capital letters, and thence 
into words. 

These books are strictly graded and numbered, 
as follows: 


REGULAR EDITION. |} SUPPLEMENTARY NUMBERS. 
: No. 13, Without Tracing. 
No. 1 Tracing. 1 66 66 = 
é¢ Z, ¢¢ €¢ 3h. 6¢ 6¢ 
€¢ 5 éé ¢é 
“ 1, Without Tracing - 
9 ten Re EDITION. 
€¢ é¢ 
3, No. 1, Tracing. 
“ 4 yee 66 es pi ae 
3 66 2 és 
14 5 e¢ <4 
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«6 t Without Tracing. 


6, Business Forms. a 


« 7, Ladies’ Book. A Nos. 1, 2 and 3, pen or 


Practical Analyses. 
Copies of V Ene are given in each book, above No. 2. 


SUGGESTIONS TO TEACHERS. 


1. Each pupil should be supphed with Copy 
Book, Practice Blanks, good pen, and Analytical 
Copy Book Cover and Blotter, ¢ 

2. The Teacher should insist upon correct posi- 


combined. 


tion of body, hand and book. 

8. Hach copy should be written upon the black- 
board, analyzed, and thoroughly explained before 
The Analytical Writing 


Charts are an aid in this direction, and should be 


the exercise in writing. 


in the hands of every teacher. 

4. The pupils should learn the analysis of each 
copy, observing the height, width, shading and slant 
of letters. 

5. Criticise each pupil’s work. 

6. Place actual faults upon the blackboard, 
and have pupils compare them with correct forms, 
and point out defects. 

7.. Books should be distributed and eathered 
by Monitors at each exercise. 

8. Each written page should be examined, and 
marked according to merit, improvement, ete. 


The capital 4 is composed of principles 3, 2, 3, 3) 3» 2 PRINCIPLES. Commence A at thetop. Shade below the center. 
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Write exactly over the copies below. Write in columns, Keep time by counting the strokes in each letter, or by counting one for each combination. See cover of book for full instructions. 
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The Capital Stem part of the Wis similar tothe first part of the A. Finish the Wat % its height. Make oval part of the letter one and ¥% space high. 
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Principles 3, 2, 3) 3) 3s 3» 2 Count 1, 2, 3, 4, 5, 6. 
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The first three strokes of Jf are similar to V. The two upper points of the Jf should be one space apart. 
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Principles 2, 2, 3, 3) 3) 2- Count }, 2, 3, 4, 5, & 
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Please observe that the Cafztal Stem part of H lacks the 3rd principle in the upper part of the character. In this respect it varies from A, WV, M7, &e 
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Count 1, 2, 3, 4, 5, 6. 
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Principles 2, 2, 3, 3, 2, 2, 3, 2 
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Che first part of K should be made exactly like the H. The oof of the K should cross the Stem at rzght angles with main slant, 


t — [= ES ee ; 


| 


7 


gestae ee 
Se 


— —— 


SMe AG TEAR eA CR Oe A RRNA ME Nata SS MORRIE 


| 6 Principles 3, 2, 3, 3; 2, 3, 2. Count 1, 2, 3, 4,5. 


The Capital Stem part of 7'should curve more at the top than inthe A, M@,and V. Observe carefully the form of the caf or finish of the letter. 
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Principles 3s 23 3s 2) 39 By 25 3y 2- Count I, 2, BH 4, 3; 6, : : U 
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The upper part of the ova/ inthe Stem of the “should merge into a compound curve, cross the Capital Stem and end % space tothe right. Finish with slight downward curve. 
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g Principles 3, 2, 3, 2. Count 1, 2, 3. : 
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Commence Capital P two and 4 spaces above the base line, with an abrupt left curve, continue down to the center of the 2nd space, thence to the base line with right curve. Carry the ova! 
part of the Stem up to the full height of letter, then down to the right, crossing the Capital Stem near the top, and again at the center. 
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Principles 3, as Count 1, 2, 3, 4, 5. gy 
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Make B similar to P down to the center of the letter, then form small loop crossing the tral tal Stem at ri —— angles with regular slant. Finish the letter with direct oval 4 — slant. 
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10 Principles 3, 2, 3, 2 Caunt:1,;-2, 3,4, 


on eg a ee ee 
aa pees re ee E-aezrezZZZAU 
WO LALELLEZ EN I WLLL WOOLLEN EEE NO 


Make & like P down to the point where small loop crosses the Stem of the letter, continue to the base line with compound curve. Finish with right curve like small 7 
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| Principles 2, 3, 2, 3. 7 Count 1, z, 
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Cross the Sat the center. Shade entirely below the crossing of the letter. The oval of the letter should be one and % space in height. 
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Count’; 2.3. 
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Cross the Z at the center. Shade below crossing. Make the hor7zontal loop ¥% space wide and one space long. Finish with right curve. 
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\ Principles 2, 3, y 35 Cou: nt 1, 2, 3, a, 5 
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The crossing of the G should be at % from the base line. Stem part of letter should be same height as oval. Shade as usual. 
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i Principles 3, 2, 3> Count 1. Z, 3. / 
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Observe that the upper part of the Stew inthe isa right curve. Finish the letter as usual where Capital Stem is used. 
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Principles 3, 2 Count 1, 2, 3. 
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Make the / three spaces above the base line and two spaces below. The two crossings of the letter a be % space above 1A base line. Width of oval above the line, ove space. Loop 
below the line should be % space wide and shaded. 
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Principles 3, 2, 2, 3, 3 
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. Width of letter at base line about two nai Finish the fetter at % its height. 
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Principles 3, 2, 3, 2, 3- Count 1, 2, 3, 4, 5. i bs) 
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Observe that the downward stroke in the V is a compound curve shaded heaviest at the center. Width of oval one and % space. Finish the letter with compound curve two spaces in height, 
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“The first three strokes of Y are likethe U. The it stroke extends below the base line two spaces, and forms the right side of a loop % space wide. Finish hkesmall y. 
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Principles 3, 3, 2. Count 1, 2, 3, 4, 5, 6. 21 
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Shade the first downward stroke of the O. The distance between the two left curves of the letter should be about % space, or ¥ the full width of the oval. 
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Commence Capital Stem part of D 1%4 spacefrom 7op Line, The small loop should be % space high, and % space a 
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The twoleft curves at 24 the height of the letter, should be % space apart. 
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Principles 3, 2, 3, 2. Count 1, 2, 3, 4. 
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Commence C % space from Top Line, descend two spaces. The 2nd downward stroke should be shaded ike ie C. The xst downward stroke divides the letter about equally at the center, 
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Principles.2, 3, 2, 3, 2, are used in the formation of the figure 2. Count three strokes (1, 2, 3,) for figure 9 i 
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Practice well upon the figures. Observe form, height, shade, spacing, &c., of the figures. Write in columns. \ 


pa 8 85s 
: 


ee QQ 


Superintendents and Teachers. 


In response to the many inquiries from teachers, as to how to use Analytical Copy Books and Business Fort 
Books i in their schools, in order to produce the best results in writing, the author, W. W. ee submits the follow- 
ing course of study for a school year’s work in these books: 


a ae 1, No. 1 Elementary Analytical Copy Book. 


2, ‘¢ 1 Regular ‘Edition Analytical Copy. Book and HT Oo. 2 Elementary Analytical Copy Book. 


Ter ee 3 66 
66 4, 66 8 66 66 66 66 4. éé sé 66 
CHS eC 4 66 66 66 66 5 66 66 66 
co G6, SOS 66 be 66 66 6 Reg. Edit. &§ 66 
OT AS OE 66 7: 66 ‘¢ . 1 Business Forms Book. 

s¢ 68, ~*¢ 2 Business Forms Book and No. 3 Business Forms Book. 


The Slant Line Penmanship Practice Blank, and the Copy Book Cover Blotter and Slant Line Gauge combined, 
should be used with every Copy Book. 


‘The Analytical Writing Charts should also be used with each lesson, and in all grades up to the 8th, inclusive. 


aa SECOND: METAOD._ 


In case teachers prefer to use one Copy Book in each grade yearly, the auttior suggests the following plans 
ree 1, No. 1 Regular Edition Analytical Copy Book for last half of school year. 


9, ‘* 2 Regular Edition ee Copy Book and Slant Line by eles Practice Blank, 
Be M88 6¢ 66 66 
ec 4, 6 4 66 66 66 66 dé 66 
“5, Sk OS 66 66 | 66 rT 66 66 
“6, 66 OG 66 66 66 66 ; 66 66 
Be egg ob 66 66 66 No. 1 Business Forms Book. 
6 8, &¢ 2 Business Forms Book and No. 8 Business Forms Book. 


Analytical Copy Book Covers and Analytical Writing Charts should be used same as in first course of study. 


We have the following Supplementary Nos. of the Analytical Copy Books, which are not included in either 
course of study, and are without tr acing copies. New No. 1, 14, 24, 34, 54 and New Elementary No. 2. These 
books can be used with, or substituted in place of regular numbers. 


j tight side to the desk. 


‘The copies in books x and 2 of thf8 series, except the rst 
line upon each page, are intended to be traced with pes 
and tk, or with pencil by the pupils. 


Capital Letters 
Stews as it occurs in 


POSITION. 
Sit usually with the 


Rest the arm upon the § 
muscles near the elbow, 
and the nails of the third 


and fourth fingers. 
Letters are %& 


W/, 


Keep the wrist clear of the desk. 

Let the holder point over the right 
shoulder. The arm must be at right an- 
gies with the book. The book should be 
parallel with the sides of the desk. If 


desirable, write in columns and keep time 


: by counting the strokes in each letter. 


Position and movement are essential to good penmanship, and 


) 8 should be thoroughly taught. Movement is divided into four classes: 


should be made three spaces in hight. 
the above letters should be shaded delow the center. The oval should 


EA SES EE RN EE 7: 
eee a AZ ASL ANY ANCL AL 


The Three Principles of Letters. 


eT Sa, ahs Sone 


Straight Line. Right Curve, Left Curve. 


Fira Ae ee ee eee 
Lt¢A Sto flS HS 
Pars oe a oe ee 


Ed Ji 1d Sof 


The small Z, 4, k, & and / extend three spaces above the base line and cross at % 
their length. The small /; 1 g,y and z extend two spaces below the base line. 


space in wid 


LP i 
EEF eae A 
vr AIL AL 

aw A ET 
Se ae 


The #, d and # extend two spaces above the 
base line, The p and g 1% spaces below the 
base line. 


Finger, Muscular or Forearm, Whole Arm and Combined Move- § 
| ment. Finger movement is made by the use of the thumb and 


i} 
a 


first two fingers. 


Muscular movement is made by contracting 


and expanding the muscles near the elbow when arm is in the cor- 


a rect position for writing. 


The thirteen Small Letters are each one 
space in hight, except 7 and s, which are 114 
spaces. 


The small «is taken as the standard of measurement. 
be about 1% spaces in hight, 


The teacher should place the copy upon the Blackboarti, 
and explain the same thoroughly before the exercise in 
writing. Practice upon loose paper before using the book, 


The Capital 


ET A See! 


mentisadaptedto rapid 
business writing. 
Whole Arm Move- } 
ment is made by the | 
action of the arm from 


Loop the shoulder. 


Whole Arm Movement is used mainly 
in the formation of Cafital Letters. 

When this movement is used, the arm 
is raised from the desk and slides upon 
the nails of the third and fourth fingers. 


Combined Movement isaunion of finger § 


and muscular movement, and is used by 


most penmen of the present day. Too much stress cannot be 


placed upon criticisms. Place probable faulis upon the Black- |} 
board and have pupils compare them with correct forms. 
Analyze each copy thoroughly before the writing exercise. 
There should be eysfem in the opening and close of each writing 
exercise. Monitors should gather and distribute the books. Each { | 
pupil should be provided with d/otter, good pen and ink. 


The small « is taken as the standard of measurement in regard to hight and width of Cafztal and Smad! Letters. 


A space in Aight is the hight of the small w. Aspace in widthisthe | 


distance between the two downward strokes in the small #. Ad? letters are formed upon a slant of 50 to 52 degrees from the horizontal to the right of the vertical. Connecting Slant varies 


from 29% to 35 degrees. 


each letter. Cross the small ¢ at % its hight. 


The usual distance between small letters is 144 spaces, except in the d, 2, g and a, where it is 23{ spaces. 


The dot of the small z and 7 should be one space above 


The Muscular Move- | 


